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DPETATLED MYLITARY PERSONNEL
PROMOTION OF ENLYSTED PERSONNEL

1. This Notice is published for the informetion end guidance
of all military perscnnel on active duty with this Agency. It
contains the practices and procedures.to be followed in the
promotion of enlisted personnel while detailed to the Central
Intelligence Agency.

2. Tha policies &s published by the Armed Forces in their
respective regulations will govern all promotion actions for
military personnel detalled to this Agency. The regulations to be
followed sre: Army, Specisl Regulations 615-25-40 and 615-25-50;
ﬁr‘::ma, Regulation 39-29; and Navy and Marine Corpe, Nav Pers
Man

3. mmmc@smmmmmm
from these CIA procedures, Enlisted persconel from these services
will be promoted by their parent services on the basis of seniority
and qualificetions tests.

k. The Chief, Military Personnel Division, Office of Persomnel,
CIA, and Senior Representatives, Chiefs of Mission, Chiefs of Statlon,
and other principel officers subordinate directly to headguarters
vho sdminister military personnel within oversess sreas will appoint
an Enlisted Promotion Bomxd consisting of at leant three commissioned
officers. It will be the duty of the Enlisted Promotion Board to
select the best qualified individuels for promotion after confirma-
tion of the eligibility of the personnel recamsended.

S mwummmm?mcmtmrmn
geade & promotion quots monthly and bimonthly, respectively, to the
uits assigned %o the Central Intelligence Agency. Quotas assigned
to units are based upon the mumber of eligible enlisted personnel
in esch grade. Proportionste shares of these guotes will be allo~
cated by the Chief, Military Persoanel Division to the Far Esstern
Area, the Eastern Eurcpean Ares, and the Departmental Aree. The
Departmental Area will include hesdquasrters, domestic field, and
those overseas areas for which peraonnel records are administered
by the Military Perscanel Division, Office of Personnel. Allccation
wuchmmmmwmenmotmlia%dwml

eligible for promotion in sach grade.
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6. The Chief, ¥llitary Personnel Division, Office of Personnel,
will maintein promotion eligibility rosters for all Army and Adr Force
enlisted persconel detailed to the Centrsl Intelligence Agency. The
Army roster will list by grade those Army enlisted men who meet the
following mintmun time-in-grade standaxrds:

For Promotion To M¥inimm Time in Grade

Private Pirst Class (E-3) 4 months as Privete (E-2)

Corporal (E-4 6 months as Private First Class (B-3)
Sergeant (E-5 8 months as Corporal (B-%

Sergesnt Pirst Class (E-6) 10 months as Sergeant (E-5

Master Sergesnt (E-T) 12 momths as Sergeant First Class (E-6)

The Air Force roster will list by grade those alrwen who meet the
following miniwmm time-in-grade standards end vho heve besn given an
Air Force Specimlty designation corresponding to the grade for which
they would otherwise be eligible:

For Promotlion To Mintmum Time in Orade
Alrmea Second Class (E-3) 6 months us Airmen Third Class (E-2)
’5 8 months as Airmen Second Class (E-3)

12 months as Airmen First Class (B-k)

Airpan First Class (E-
gtaf! Sergeant (E-5

Technical Sergeant (E-6) 14 momths as Staff Sergeant (ms%
Master Sergeent (E-7) 16 months as Technical Sergeant (E-6)

T. Premotions will be processed in accordance with the follow-
ing procedure:

&. Recommendations will be criginated by the immediate
supervisors of the enlisted personnel concerned. These
reccumendntions will be submitted by supervisors to the CIA
military units having administrative jurlsdiction over the
persommel recommended for promotion.

1. Be The military units having administrative jurisdiction
will refer sll reccemendations for action to the sppropriate
Bnlisted Promotion Board.

c. The Enlisted Promotion Board will confirm the eligibility
of the persconel recommended and select those best qualified
for proxotion. Doard selections will be made by considering
the following fuctors vhich are listed in the order of their
importence:

(1) Mauner of performsnce of assigned duties, based on
recoamendations submitted by immediste supervisors
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{2) Seniority in grade

{3) Seniority in the service

{4) Seniority in the Central Intelligense Agency
(5) Age

4. BEnlisted Promotion Boards will transmit to the military
units baving administretive Jurisdiction over the enlisted
personnel concerned the names of those individuals selected

oy promotion.

e. The appropriste military unit, upon receipt of the
selections made by the Board, will publish special orders
suthenticating promotions to be made.

8. ALl questions relating to promotions of enlisted

personnel
detailed to this Agency will be addressed to the Military Persomnel
Pivision, Office of Perscunel.
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